Policy
The following are to keep the building a comfortable, clean and quiet place to live.
1.
If you have a problem or concern with a neighbor, it is usually best to try to resolve the problem between yourselves before involving the management. Of course, if you are unable to resolve the problem, or you notice another tenant or neighbor destroying property etc. contact Landlord immediately.

2.
If you have a repair that needs to be done let us know in writing or on voice mail. We would like to be informed of even minor problems before they become worse (a slow drain may become stopped up, a small leak on the ceiling may become a serious problem). Reporting of problems also protects you. All repairs will be prioritized by the management and we will attend to those we deem necessary as soon as we are able. When informing us of needed repairs, please also let us know when you will be available to let in repair workers or if we can use our key and when.

3.
It is not necessary but you will need your own "renter's insurance" to insure your belongings. Our policy only insures the building and property of the management.

4.
Tenant shall not, and shall ensure that guests and licensees of tenant shall not, disturb, annoy, endanger or interfere with other tenants of the building or neighbors, or use the premises for any unlawful purposes, including, but not limited to; using, manufacturing, selling, storing or transporting illicit drugs or other contraband, or violate any law or ordinance, or commit a waste or nuisance on or about the premises.
5.
Occupants should not tamper with a smoke detector in any way.  We will provide batteries should yours need replacement.  Our office does not give out batteries, you must place a service request and we will replace the batteries ourselves.  If your battery is low, the detector will start making periodic noises.  Should your detector become sensitive to smoke and steam and tend to go off when it should not, your smoke detector itself is bad.  Please call and we will replace it.  Please check your batteries once a month, preferably the first of the month.  We will be checking detectors twice a year and changing batteries each daylight savings adjustment.
6.
We often welcome your improvements to the apartment and yard. However, do not make any changes (even painting) without prior written consent.

7.
Tenants are responsible for their own trash.  Garbage shall be removed often, placed in a plastic bag with a tie, and taken to a barrel in rear of the building.  Tenants shall place their trash at curbside for pickup in accordance with City ordinance.  Trash receptacles must promptly be returned to their proper storage location.

8.
The halls shall be kept clean and are not to be used for storing personal articles of any kind.  Certain porch items may be allowed per Landlords consent, in writing, provided there is no fire escape concern.

9.
The land area surrounding the building and owned by the Landlord is common area.  All common areas are not intended to be used by any individual tenant exclusively.  Any personal property left outside is done so at the Tenant’s risk.

10.
PARKING

Parking is a privilege and a convenience.  It is not an integral part of this tenancy, and as noted in the “Lease”, unless written consent is given by the landlord, is prohibited.  Parking is hereby granted for a vehicle, consent being given by the Landlord provided the following terms are met:

a) Vehicle must be registered, insured, drivable, and display a valid inspection sticker.

b) The Tenant moves his/her vehicle before or at the proper times to facilitate plowing.  Tenant shall keep the area around their car free of snow.  Tenants who use the driveway and park their car on the property shall assist in keeping the driveway free of snow in a spirit of cooperation.
c) Guests of said tenant must be advised they must park with politeness and courtesy.  Spaces are limited so parking for visitors is on the street.

d) Any vehicle associated with said tenant do not become a nuisance, block, or interfere with the passage or parking of others.

e) The tenant’s rent, or money owed to the Landlord, is paid to date.

f) Vehicles are washed at a professional car wash not on said premises.
g) The tenant is not in violation of any part of this agreement.

LIST YOUR VEHICLE:

Make, Model, Color______________________________________________License #_____________

11.
LATE RENT

Your “Lease” agreement states that rent is due on or before the ____ of each month. After 5 days, a late rent reminder will be sent, and after 10 days a notice to quit will be served initiating the eviction process.   Any eviction filing fees will also be charged to the tenant.  Any outstanding debt paid will first be applied to fees before satisfying rent.  We suggest mailing the rental check before the end of the previous month to insure ample time for delivery.  Contact the property manager prior to the due date if there are extenuating circumstances or to arrange for alternate payment methods if necessary.

12.
RETURNED CHECK


If you “bounce” a check to us, you must pay cash, money order, or bank check in the future.  We must also charge a $25 fee for any rent check that bounces.  This compensates us for the charge we incur from our bank, plus the extra bookkeeping and time involved correcting the situation. 
13.
SNOW REMOVAL

Tenants agree to take turns with other Tenants shoveling and sanding the walkways.  The Landlord will provide sand/salt for the Tenants to use at will.  Vehicles must be moved during major storms that will require a plow to clean thoroughly.  Please assist with removing mounds of snow at the end of the driveway that builds up from town plows.  Landlord usually has an agreement with a tenant to endure the bulk of the work.  Please contact Landlord immediately if snow removal is inadequate. .

14.
Contact us with any questions, comments, concerns during business hours daily from 6pm – 8pm at PHONE NUMBER.  For an emergency call anytime.  We look forward to having you as a tenant.

Tenant: __________________________DATE:_________________

Tenant: __________________________DATE:_________________

Landlord: ________________________DATE:_________________

